
4.7—ABSENCES

If any student’s Individual Education Program (IEP) or 504 Plan conflicts with this
policy, the requirements of the student’s IEP or 504 Plan take precedence.

Education is more than the grades students receive in their courses. Important as
that is, students’ regular attendance at school, whether in person or digitally, is
essential to their social and cultural development and helps prepare them to accept
responsibilities they will face as an adult. Interactions with other students and
participation in the instruction within the classroom enrich the learning
environment and promote a continuity of instruction which results in higher
student achievement.

Absences for students enrolled in synchronous digital courses shall be determined
in the same manner as for District students attending courses in person. Absences
for students in synchronous digital courses shall be determined by satisfying the
attendance requirements as detailed in the Virtual Academy Handbook.

Excused Absences

Excused absences are those where the student was on official school business or
when the absence was due to one of the following reasons. A maximum of six (6)
excused days are allowed per semester. Any additional excused days must be
approved by the principal. The following are examples of excused days:

1. The student’s illness or when attendance could jeopardize the health of other
students.

2. Death or serious illness in their immediate family;

3. Observance of recognized holidays observed by the student's faith;

4. Attendance at an appointment with a government agency;

5. Attendance at a medical appointment;

6. Exceptional circumstances with prior approval of the principal; or

7. Participation in an FFA, FCCLA, or 4-H sanctioned activity;



8. Participation in the election poll workers program for high school students.

9. Absences granted to allow a student to visit his/her parent or legal guardian
who is a member of the military and been called to active duty, is on leave from
active duty, or has returned from deployment to a combat zone or combat
support posting. The number of additional excused absences shall be at the
discretion of the superintendent or designee.

10.Absences granted, at the Superintendent's discretion, to seventeen (17) year-old
students who join the Arkansas National Guard while in eleventh grade to
complete basic combat training between grades eleven (11) and (12).

11.Absences for students excused from school by the Division of Elementary and
Secondary Health during a disease outbreak because the student has an
immunization waiver or whose immunizations are not up to date.

Students who serve as pages for a member of the General Assembly shall be
considered on instructional assignment and shall not be considered absent from
school for the day the student is serving as a page.

In order for the absence to be considered excused, the student must:
a. bring a written statement to the principal or designee upon the
student’s

return to school from the student’s parent or legal guardian stating the
reason for the student’s absence; or

b. If the student is attending the District’s courses digitally, upload a
written

statement from the student’s parent or legal guardian stating the
reason

for the student’s absence through the District’s digital course
management platform for review by the principal or designee.

A written statement presented or uploaded for an absence having occurred more
than five (5) school days prior to its presentation or upload will not be accepted.

Unexcused Absences



Absences that are not defined above; do not have an accompanying note from the
parent, legal guardian, person having lawful control of the student, or person
standing in loco parentis; or have an accompanying note that is not presented or
uploaded within the timeline required by this policy shall be considered as
unexcused absences. Students with six (6) unexcused absences in a course in a
semester may not receive credit for that course. At the discretion of the principal
after consultation with persons having knowledge of the circumstances of the
unexcused absences, the student may be denied promotion or graduation.
Excessive absences shall not be a reason for expulsion or dismissal of a student.

When a student has three (3) unexcused absences, his/her parents, legal guardians,
persons with lawful control of the student, or persons standing in loco parentis
shall be notified. Notification shall be by telephone by the end of the school day in
which such absence occurred or by regular mail with a return address sent no later
than the following school day.

Whenever a student exceeds six (6) unexcused absences in a semester, the District
shall notify the prosecuting authority and the parent, legal guardian, person having
lawful control of the student,  or persons standing in loco parentis shall be subject
to a civil penalty as prescribed by law.

It is the Arkansas General Assembly’s intention that students having excessive
absences be given assistance in obtaining credit for their courses. Therefore, at any
time prior to when a student exceeds the number of unexcused absences
permitted by this policy, the student, or his/her parent, legal guardian, person
having lawful control of the student, or person standing in loco parentis may
petition the school or district’s administration for special arrangements to address
the student’s unexcused absences. If formal arrangements are granted, they shall
be formalized into a written agreement which will include the conditions of the
agreement and the consequences for failing to fulfill the agreement’s requirements.
The agreement shall be signed by the student, the student’s parent; legal guardian;
person having lawful control of the student; or person standing in loco parentis,
and the school or district administrator or designee.

Students who attend in-school suspension shall not be counted absent for those
days.

Days missed due to out-of-school suspension or expulsion shall be unexcused
absences.



The District shall notify the Department of Finance and Administration whenever a
student fourteen (14) years of age or older is no longer in school. The Department
of Finance and Administration is required to suspend the former student’s
operator’s license unless he/she meets certain requirements specified in the
statute.

ATTENDANCE OF STUDENTS IN GRADES K-6

Tardies and Absences: Students shall be prompt in arriving at school and to class.
Excessive tardies and/or absences will result in parent notification and/or a conference
and may be reported to the Prosecuting Attorney of Craighead County.

Division of Elementary and Secondary Education guidelines requires that students
be in attendance 6 hours a day excluding lunch and recess. Students who receive
less than 3 hours of instructional time will be counted absent for the entire day.

Parents have the following responsibilities toward student attendance:
1.   Make sure that students arrive on time and remain for the entire day.
2.   Schedule appointments and vacations at a time when students are not in
school.
3. Send a note or a doctor’s excuse when your child returns to school explaining

the reason for the absence.  Documentation must be turned in on the day the
student returns to school.

4. Understand that one (1) tardy or one (1) early checkout will result in the loss of
perfect attendance for the student.

5. Understand that students who are absent from school may not be allowed to
participate in extracurricular activities on the day of the absence.  However,
students who are required to attend school sponsored activities resulting in
absentees will not be counted absent from school and will be allowed to
participate.

ATTENDANCE OF STUDENTS IN GRADES 7-12

The Nettleton School District is in full compliance with Arkansas Law
6-18-subchapter 23 which provides each school district with the responsibility of
developing strategies for promoting maximum student attendance.  Excessive
unexcused absences may be a mandatory basis for denial of promotion, class
credit, or graduation (Arkansas Law 6-18-209).



Students interested in obtaining a good education should be present and on time in
assigned classes.  The attendance policy is designed for absences such as personal
illness, serious personal or family problems, and professional appointments, which
cannot be scheduled after school.  When a student is absent, his/her
parent/guardian is asked to telephone the principal's office the morning of the
absence.  If no contact has
been made by the parent/guardian, the school personnel shall attempt to contact the
parent/guardian by telephone.

1. Any false or forged submitted absentee documentation will result in loss of
academic

credit of impacted class(es) for the current semester.
2.  All make-up work is the responsibility of the student.

For students in grades 9-12:
Teachers do not have to give work for absences but may require a student to

do
any make-up work needed for adequate evaluation of progress.  The time

limit on
make-up work is at the teacher's discretion.

For students in grades 7-8:
a. A student will receive a zero (0) for work he/she does not make up at the

teacher’s
request

b. For each day absent, the student will be allowed at least one additional day to
complete required assignments, including tests.

3.  Students missing more than ten (10) minutes of class shall be counted absent unless
engaged in a school-sponsored activity.

DEFINITION OF SCHOOL AND STUDENT DAY

1. A school day is any day in which classes are in session and students receive not
less than six (6) hours of instructional time.  Students attending classes or
programs authorized by law at other public schools or other educational
institutions may include travel time as part of the school day (Arkansas Law
6-16-102).



Students in grades 9-12 are required to enroll in no fewer than 360 minutes of
planned instructional time each day as a requirement for graduation, unless
granted a financial hardship waiver.  To be considered for a waiver from full day
attendance, the following requirements must be met:

(a) The parent/guardian must provide a written document to the building
principal,
that full day attendance at school by the student results in financial hardship,
defined as “harm or suffering caused by a student’s inability to obtain or provide
basic life necessities of food, clothing and shelter for the student or the student’s
family”,

(b) Financial records may be required to document the hardship,

(c) The student must be on track to meet all graduation requirements as noted in the
student handbook,

(d) Authentic verification of continuous employment must be provided by the
student.  If a waiver is granted, it can be revoked by the principal if one of the
above requirements is no longer met.

2. Any day in which less than six (6) hours but three (3) or more hours of
instruction is provided shall be counted as one-half (1/2) day.

3. For attendance purposes, students attending a minimum of six (6) hours,
excluding the lunch period, shall be counted as attending a full day.  Students
attending three (3) hours but less than six (6) hours shall be counted as
attending one-half (1/2) day.  Students attending less than three (3) hours shall
be counted absent.

4. Seniors who provide proof of part-time enrollment and who remain in good
standing in a state approved post-secondary school, college or university can be
counted as full school day students for attendance purposes, if current Division
of Elementary and Secondary Education guidelines are met.

5. School approved and/or sponsored activities and instructional trips shall be
counted as a part of or a full school day.



CHECKING OUT

Students who MUST leave school during the day to keep MEDICAL APPOINTMENTS
may be checked out upon presentation of an appointment card.  Students checking
out for any other reason must follow the procedures listed below:

1. Students can only be checked out by a parent/guardian or other responsible
person pre-approved through the office by the parent/guardian. The names
of the persons that are preapproved through the office must be on file in the
office.

2. Parents/guardians, etc. must go to the principal's office to pick up the
student, sign a check-out sheet recording their name, relationship, and time
of check out.

3.  No parent will be denied the right to check out his/her child or have access to
school records unless prohibited by a court order.

4. Any student arriving late to school and returning to school after having
checked

out will report to the principal's office and sign the check-in list.  This is
necessary

to keep accurate records.

Cross References: 4.8 – MAKE-UP WORK
4.57 – IMMUNIZATIONS
5.11 – DIGITAL LEARNING COURSES
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